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PREFACE

This Code constitutes a recodification of the general and permanent ordinances of the City of Woodville,
Texas.

Source materials used in the preparation of the Code were the 1995 Code, as supplemented through
February 14, 2000, and ordinances subsequently adopted by the city council. The source of each section is
included in the history note appearing in parentheses at the end thereof. The absence of such a note indicates
that the section is new and was adopted for the first time with the adoption of the Code. By use of the
comparative tables appearing in the back of this Code, the reader can locate any section of the 1995 Code and
any subsequent ordinance included herein.

The chapters of the Code have been conveniently arranged in alphabetical order, and the various
sections within each chapter have been provided catchlines to facilitate usage. Notes which tie related sections
of the Code together and which refer to relevant state law have been included. A table listing the state law
citations and setting forth their location within the Code is included at the back of this Code.

Chapter and Section Numbering System

The chapter and section numbering system used in this Code is the same system used in many state and
local government codes. Each section number consists of two parts separated by a dash. The figure before the
dash refers to the chapter number, and the figure after the dash refers to the position of the section within the
chapter. Thus, the second section of chapter 1 is numbered 1-2, and the first section of chapter 6 is 6-1. Under
this system, each section is identified with its chapter, and at the same time new sections can be inserted in their
proper place by using the decimal system for amendments. For example, if new material consisting of one
section that would logically come between sections 6-1 and 6-2 is desired to be added, such new section would
be numbered 6-1.5. New articles and new divisions may be included in the same way or, in the case of articles,
may be placed at the end of the chapter embracing the subject, and, in the case of divisions, may be placed at
the end of the article embracing the subject. The next successive number shall be assigned to the new article or
division. New chapters may be included by using one of the reserved chapter numbers. Care should be taken
that the alphabetical arrangement of chapters is maintained when including new chapters.

Page Numbering System

The page numbering system used in this Code is a prefix system. The letters to the left of the colon are an
abbreviation which represents a certain portion of the volume. The number to the right of the colon represents
the number of the page in that portion. In the case of a chapter of the Code, the number to the left of the colon
indicates the number of the chapter. In the case of an appendix to the Code, the letter immediately to the left of
the colon indicates the letter of the appendix. The following are typical parts of codes of ordinances, which may
or may not appear in this Code at this time, and their corresponding prefixes:

CODE CD1:1
CODE APPENDIX CDA:1
CODE COMPARATIVE CCT:1
TABLES

STATE LAW SLT:1

REFERENCE TABLE

CODE INDEX CDi:1




Index

The index has been prepared with the greatest of care. Each particular item has been placed under
several headings, some of which are couched in lay phraseology, others in legal terminology, and still others in
language generally used by local government officials and employees. There are numerous cross references
within the index itself which stand as guideposts to direct the user to the particular item in which the user is
interested.

Looseleaf Supplements

A special feature of this publication is the looseleaf system of binding and supplemental servicing of the
publication. With this system, the publication will be kept up-to-date. Subsequent amendatory legislation will
be properly edited, and the affected page or pages will be reprinted. These new pages will be distributed to
holders of copies of the publication, with instructions for the manner of inserting the new pages and deleting the
obsolete pages.

Keeping this publication up-to-date at all times will depend largely upon the holder of the publication.
As revised pages are received, it will then become the responsibility of the holder to have the amendments
inserted according to the attached instructions. It is strongly recommended by the publisher that all such
amendments be inserted immediately upon receipt to avoid misplacing them and, in addition, that all deleted
pages be saved and filed for historical reference purposes.

Acknowledgments

This publication was under the direct supervision of Daniel Walker, Supervising Legal Editor, and
Yolanda Vickers, Technical Editor, of the Municipal Code Corporation, Tallahassee, Florida. Credit is
gratefully given to the other members of the publisher's staff for their sincere interest and able assistance
throughout the project.

The publisher is most grateful to the city staff for their cooperation and assistance during the progress of
the work on this publication. It is hoped that their efforts and those of the publisher have resulted in a Code of
Ordinances which will make the active law of the city readily accessible to all citizens and which will be a
valuable tool in the day-to-day administration of the city's affairs.

Copyright

All editorial enhancements of this Code are copyrighted by Municipal Code Corporation and the City of
Woodville, Texas. Editorial enhancements include, but are not limited to: organization; table of contents;
section catchlines; prechapter section analyses; editor's notes; cross references; state law references; numbering
system; code comparative table; state law reference table; and index. Such material may not be used or
reproduced for commercial purposes without the express written consent of Municipal Code Corporation and
the City of Woodville, Texas.
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ORDINANCE NO. 20060612

AN ORDINANCE ADOPTING AND ENACTING A NEW CODE FOR THE CITY OF
WOODVILLE, TEXAS; PROVIDING FOR THE REPEAL OF CERTAIN ORDINANCES NOT
INCLUDED THEREIN; PROVIDING A PENALTY FOR THE VIOLATION THEREOF;
PROVIDING FOR THE MANNER OF AMENDING SUCH CODE; AND PROVIDING WHEN
SUCH CODE AND THIS ORDINANCE SHALL BECOME EFFECTIVE.

BE IT ORDAINED BY THE CITY COUNCIL:

Section 1. The Code entitled "Code of Ordinances, City of Woodville, Texas," published by Municipal
Code Corporation, consisting of chapters 1 through 74, each inclusive, is adopted.

Section 2. All ordinances of a general and permanent nature enacted on or before March 13, 2006, and
not included in the Code or recognized and continued in force by reference therein, are repealed.

Section 3. The repeal provided for in section 2 hereof shall not be construed to revive any ordinance or
part thereof that has been repealed by a subsequent ordinance that is repealed by this ordinance.

Section 4. Unless another penalty is expressly provided, every person convicted of a violation of any
provision of the Code or any ordinance, rule or regulation adopted or issued in pursuance thereof shall be
punished by a fine of not more than $2,000.00 for violation of a provision governing fire safety, zoning, or
public health and sanitation, including the dumping of refuse, or not greater than $500.00 for any other
violation. Each act of violation and each day upon which any such violation shall continue or occur shall
constitute a separate offense. The penalty provided by this section, unless another penalty is expressly provided,
shall apply to the amendment of any Code section, whether or not such penalty is reenacted in the amendatory
ordinance. In addition to the penalty prescribed above, the city may pursue other remedies such as abatement of
nuisances, injunctive relief and revocation of licenses or permits.

Section 5. Additions or amendments to the Code when passed in such form as to indicate the intention of
the city to make the same a part of the Code shall be deemed to be incorporated in the Code, so that reference to
the Code includes the additions and amendments.

Section 6. Ordinances adopted after March 13, 2006, that amend or refer to ordinances that have been
codified in the Code, shall be construed as if they amend or refer to like provisions of the Code.

Section 7. This ordinance shall become effective June 12, 2006.
Passed and adopted by the City Council this 12 day of June, 2006.
Tony Castillo, Mayor

ATTEST:
Terri Bible, City Secretary
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SUPPLEMENT HISTORY TABLE

The table below allows users of this Code to quickly and accurately determine what ordinances have
been considered for codification in each supplement. Ordinances that are of a general and permanent nature are
codified in the Code Book and are considered "Includes." Ordinances that are not of a general and permanent
nature are not codified in the Code Book and are considered "Omits."

In addition, by adding to this table with each supplement, users of this Code of Ordinances will be able
to gain a more complete picture of the code's historical evolution.

Ord. No. Date Adopted Include/ Omit Supp. No.
20100614-2 6-14-2010 Include 4
20101115 11-15-2010 Include 4
20110222-1 2-22-2011 Include 4
20110314-02 3-14-2011 Include 4
20110523 5-23-2011 Include 4
20110613-1 6-13-2011 Include 4
20110613-2 6-13-2011 Include 4
20110613-3 6-13-2011 Include 4
20110613-4 6-13-2011 Include 4
20110613-5 6-13-2011 Include 4
20110613-6 6-13-2011 Include 4
20110613-7 6-13-2011 Include 4
20110808-2 8- 8-2011 Omit 4
20120212-1 2-22-2012 Include 4




CODE OF ORDINANCES
Chapter 1

GENERAL PROVISIONS
1. How Code designated and cited.
2. Definitions and rules of construction.
3. Section catchlines and other headings.
4. History notes.
5. Editor's notes and references.
6. Sever ability of parts of Code.
7. Amendments or additionsto Code.
8. Supplementation of Code.
9. Fees and charges.
10. General penalty; continuing violations; disposition of fines.
Sec. 1-11. Confinement of city prisonersin county jail.
Sec. 1-12. Alternatives provided; payment of finein installments.
Sec. 1-13. Miscellaneous or dinances and actions not affected by Code.
Sec. 1-14. Violations of Code or ordinance; culpable mental state.
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Sec. 1-1. How Code designated and cited.

The ordinances embraced in this and the following chapters and sections shall constitute and be
designated the "Code of Ordinances, City of Woodville, Texas" and may be so cited. Such Code may aso be
cited as the "Woodville City Code."

(Code 1966, § 1-1; Code 1995, § 1-1)
State Law References: Power to codify ordinances, V.T.C.A., Local Government Code § 53.001 et seqg.

Sec. 1-2. Definitions and rules of constr uction.

In the construction of this Code and of all ordinances and resolutions passed by the city council, the
following rules and definitions shall be observed, unless such construction would be inconsistent with the
manifest intent of the city council:

Alderman. The term "aderman” shall be construed to mean a member of the council of the City of
Woodville and shall include the term "councilman.”

City. The term "the city” or "this city" shall mean the City of Woodville, in the County of Tyler and
State of Texas.

City secretary, mayor or other city officers or agencies. The term "city secretary,” "mayor" or other
officers, employees, departments, boards, commissions or agencies shall be construed to mean the city
secretary, mayor or such other municipal officers, employees, departments, boards, commissions or agencies,
respectively, of the City of Woodville, Texas.

Code. Whenever theterm "Code" or "this Code" is referred to without further qualification, it shall mean



the Code of Ordinances, City of Woodville, Texas, as designated in section 1-1.

Computation of time. In computing a period of days, the first day is excluded and the last day is
included. If the last day of any period is a Saturday, Sunday or legal holiday, the period is extended to include
the next day that is not a Saturday, Sunday or legal holiday. If anumber of monthsisto be computed by
counting the months from a particular day, the period ends on the same numerical day in the concluding month
asthe day of the month from which the computation is begun, unless there are not that many daysin the

concluding month, in which case the period ends on the last day of that month.
State Law References: Computation of time, V.T.C.A., Government Code § 311.014.

Council, city council or the council. The term "council™ or "city council” or "the council” shall mean the
city council of the City of Woodville, Texas.

County. The term "the county” or "this county" shall mean the County of Tyler.

Fees. Any rate, fee, charge or other dollar amount in this Code shall be in effect only until the city
council from time to time amends such amount and keeps the current amounts on file in the city records.

Gender. A word importing the masculine gender only shall extend and be applied to females and to

firms, partnerships and corporations, as well asto males.
State Law References: Gender, V.T.C.A., Government Code § 311.012(c).

Highway. The term "highway" shall mean the entire width between the boundary lines of every way

publicly maintained when any part thereof is open to the use of the public for purposes of vehicular travel.
State Law References: "Highway" defined, Vernon's Ann. Civ. St. art. 6701d, § 13(a).

Joint authority. Words purporting to give authority to three or more officers or other persons shall be
construed as giving such authority to amajority of such officers or other persons, unlessit is otherwise declared.

Month. The word "month" shall mean a calendar month.
State Law References: Similar provisions, V.T.C.A., Government Code § 312.011(7).

Number. Any word importing the singular number shall include the plural and any word importing the

plural number shall include the singular.
State Law References: Similar provisions, V.T.C.A., Government Code § 311.012(b).

Oath. The term "oath" shall be construed to include an affirmation, and the terms "swear" and "sworn"

shall be equivalent to the words "affirm" and "affirmed.”
State Law References: "Oath" defined, V.T.C.A., Government Code § 311.005(1).

Or, and. Theword "or" may beread "and," and "and" may beread "or," if the sense requiresit.

Owner. Theword "owner," applied to abuilding or land, shall include any part owner, joint owner,
tenant in common, tenant in partnership, joint tenant or tenant by the entirety, of the whole or of a part of such
building or land.

Person. The term "person” includes an individual, firm, company, corporation, organization,



government or governmental subdivision or agency, business trust, estate, trust, trustee, partnership, association

and any other public or private legal entity.
State Law References: "Person” defined, V.T.C.A., Government Code 8§ 311.005(2).

Preceding, following. The terms "preceding” and "following" mean next before and next after,
respectively.

Roadway. The term "roadway" shall mean that portion of a highway improved, designed or ordinarily
used for vehicular travel, exclusive of the berm or shoulder. If a highway includes two or more separate
roadways the term "roadway" as used in this Code shall refer to any such roadway separately but not to all such
roadways collectively.

Shall, may. The word "shall" is mandatory; the word "may" is permissive.

Sdewalk. Theterm "sidewalk” shall mean that portion of a street between the curblines, or the lateral
lines of aroadway, and the adjacent property lines intended for the use of pedestrians.

Sgnature or subscription. The term "signature” or "subscription” shall include any symbol executed or

adopted by a person with present intention to authenticate a writing.
State Law References: "Signed” defined, V.T.C.A., Government Code § 311.005(6).

Sate. The term "the state" or "this state" shall be construed to mean the State of Texas.

Street. Theterm "street” shall mean the entire width between the boundary lines of every way publicly
maintained when any part thereof is open to the use of the public for purposes of vehicular travel.

Tense. Words used in the past or present tense include the future as well as the past and present.
State Law References: Similar provisions, V.T.C.A., Government Code § 311.012(a).

Vernon's Ann. C.C.P. Theterm "Vernon's Ann. C.C.P." means Vernon's Annotated Code of Criminal
Procedure, as amended from time to time.

Vernon's Ann. Civ. &. Theterm "Vernon's Ann. Civ. St." means Vernon's Annotated Civil Statutes, as
amended from time to time.

V.T.CA Theterm "V.T.C.A." means Vernon's Texas Codes Annotated, as amended from time to time.

Written or in writing. The term "written™ or "in writing" shall be construed to include any representation

of words, letters, symbols or figures, whether by printing or otherwise,
State Law References: "Written" defined, V.T.C.A., Government Code § 311.005(11).

Year. Theterm "year" shall mean 12 consecutive months.

(Code 1966, § 1-2; Code 1995, § 1-2)

State Law References: Code Construction Act, V.T.C.A., Government Code § 311.001 et seq.; "year" defined, V.T.C.A.,
Government Code § 311.005(12); construction of Local Government Code, V.T.C.A., Local Government Code § 1.002; application of
Penal Code definitions, V.T.C.A., Penal Code § 1.03.

Sec. 1-3. Section catchlines and other headings.



The catchlines of the several sections of this Code printed in boldface type are intended as mere
catchwords to indicate the contents of the section and shall not be deemed or taken to be titles of such sections,
nor as any part of the section, nor, unless expressly so provided, shall they be so deemed when any of such
sections, including the catchlines, are amended or reenacted. No provision of this Code shall be held invalid by
reason of deficiency in any such catchline or in any heading or title to any chapter, article or division.

(Code 1966, § 1-3; Code 1995, § 1-3)
State Law References: Headings in state codes, V.T.C.A., Government Code § 311.024.

Sec. 1-4. History notes.

The history notes appearing in parentheses after sections in this Code are not intended to have any legal
effect but are merely intended to indicate the source of matter contained in the sections.
(Code 1995, § 1-4)

Sec. 1-5. Editor's notes and r efer ences.

The editor's notes, cross references and state law referencesin this Code are not intended to have any
legal effect but are merely intended to assist the user of this Code.
(Code 1995, § 1-5)f

Sec. 1-6. Severability of partsof Code.

It is hereby declared to be the intention of the city council that the sections, paragraphs, sentences,
clauses and phrases of this Code are severable and, if any phrase, clause, sentence, paragraph or section of this
Code shall be declared unconstitutional or otherwiseinvalid by the valid judgment or decree of any court of
competent jurisdiction, such unconstitutionality or invalidity shall not affect any of the remaining phrases,
clauses, sentences, paragraphs and sections of this Code, since the same would have been enacted by the city
council without the incorporation in this Code of any such unconstitutional or invalid phrase, clause, sentence,
paragraph or section.

(Code 1966, § 1-7; Code 1995, § 1-6)
State Law References: Severahility of statutes, V.T.C.A., Government Code 8§ 311.032, 312.013.

Sec. 1-7. Amendments or additionsto Code.

@ All ordinances passed subsequent to this Code which amend, repeal or in any way affect this
Code may be numbered in accordance with the numbering system of this Code and printed for inclusion therein.
When subsequent ordinances repeal any chapter, section or subsection or any portion thereof, such repealed
portions may be excluded from the Code by omission from reprinted pages. Any and all additions and
amendments to this Code, when passed in such form as to indicate the intention of the council to make such
additions and amendments a part of this Code, shall be deemed to be incorporated in this Code, so that a
reference to the Code shall be understood and intended to include such additions and amendments.

(b) Amendments to any of the provisions of this Code shall be made by amending such provisions
by specific reference to the section number of this Code in the following language: "That section of
the Code of Ordinances, City of Woodville, Texas, is hereby amended to read asfollows: . . . ." The new
provisions shall then be set out in full as desired.



(© If anew section not heretofore existing in the Code is to be added, the following language shall
be used: "That the Code of Ordinances, City of Woodville, Texas, is hereby amended by adding a section, to be
numbered , Which section reads asfollows: . . . ." The new section shall then be set out in full as
desired.

(d) All sections, articles, chapters or provisions desired to be repealed shall be specifically repeal ed
by section, article or chapter number, as the case may be.
(Code 1966, § 1-4; Code 1995, § 1-7)

Sec. 1-8. Supplementation of Code.

@ By contract or by city personnel, supplements to this Code shall be prepared and printed
whenever authorized or directed by the council. A supplement to the Code shall include all substantive parts of
permanent and general ordinances passed by the council during the period covered by the supplement and all
changes made thereby in the Code. The pages of a supplement shall be so numbered that they will fit properly
into the Code and will, where necessary, replace pages that have become obsolete or partially obsolete, and the
new pages shall be so prepared that, when they have been inserted, the Code will be current through the date of
the adoption of the latest ordinance included in the supplement.

(b) In the preparation of a supplement to this Code, all portions of the Code which have been
repeal ed shall be excluded from the Code by the omission thereof from reprinted pages.

(© When preparing a supplement to this Code, the codifier (meaning the person authorized to
prepare the supplement) may make formal, nonsubstantive changes in ordinances and parts of ordinances
included in the supplement, insofar asit is necessary to do so to embody them into a unified code. For example,
the codifier may:

Q) Organize the ordinance material into appropriate subdivisions.

2 Provide appropriate catchlines, headings and titles for sections and other subdivisions of the
Code printed in the supplement, and make changes in such catchlines, headings and titles.

©)] Assign appropriate numbers to sections and other subdivisions to be inserted in the Code and,
where necessary to accommodate new material, change existing section or other subdivision
numbers.

4) Change the words "this ordinance" or words of the same meaning to "this chapter,” "this article,”
"thisdivision," etc., as the case may be, or to "sections to " (inserting section
numbers to indicate the sections of the Code which embody the substantive sections of the
ordinance incorporated in the Code).

5 Make other nonsubstantive changes necessary to preserve the original meaning of the ordinance
sections inserted into the Code, but in no case shall the codifier make any change in the meaning
or effect of ordinance material included in the supplement or already embodied in the Code.

(Code 1995, § 1-8)



Sec. 1-9. Fees and char ges.

Any provision of this Code that establishes arate, fee, charge or other dollar amount is subject to change
from time to time by the city council without the making of a change of the wording of this Code.
(Code 1995, § 1-9)

Sec. 1-10. General penalty; continuing violations; disposition of fines.

Whenever in this Code or in any ordinance of the city an act is prohibited or is made or declared to be
unlawful or an offense or a misdemeanor, or wherever in such Code or ordinance the doing of any act is
required or the failure to do any act is declared to be unlawful, and no specific penalty is provided therefor, the
violation of any such provision of this Code or any such ordinance shall be punished by afine of not more than
$500.00. However, afine for the violation of aprovision of this Code or an ordinance that governs fire safety,
zoning or public health and sanitation, including dumping of refuse, may not exceed $2,000.00. No penalty
shall be greater or less than the penalty provided for the same or asimilar offense under the laws of the state.
Each day any violation of this Code or of any ordinance shall continue shall constitute a separate offense. All
fines collected shall be paid into the general fund of the city and an accurate record thereof shall be kept and
maintained by the clerk of the municipal court.

(Code 1966, § 1-5; Code 1995, § 1-10)

State Law References: Adoption of penaltiesin ordinance codification, V.T.C.A., Local Government Code § 53.001(a);
amount of fine or penalty imposed by the city, V.T.C.A., Local Government Code § 54.001; abatement of health nuisances, V.T.C.A.,
Health and Safety Code § 341.011 et seq.; jurisdiction of municipal court, V.T.C.A., Government Code § 29.003.

Sec. 1-11. Confinement of city prisonersin county jail.

@ When any defendant in a case before the municipal court of the city is convicted and submitted
to custody, he shall be committed to the custody of the chief of police to be held by the chief in the county jail.

(b) The county shall be paid the sum of $5.00 per day for each and every day acity prisoner isin and
occupying acell in the county jail, in accordance with the agreement dated May 14, 1962, by and between the
city and the county.

(© While in the custody of the chief of police and while committed to confinement in the county
jail, prisoners may be required to perform such labor as the city council may from time to time provide.

(Code 1966, § 1-6; Code 1995, § 1-11)
State Law References: Commitment of prisoners, Vernon's Ann. C.C.P. art. 45.05.

Sec. 1-12. Alternatives provided; payment of finein installments.

When the defendant has been convicted of any offense over which the municipal court has jurisdiction, a
judgment that the defendant pay afine may also direct that he pay the fine within alimited time or installments
on specified dates and that in default of payments as therein stipulated that he be imprisoned until the fineis
satisfied in full; but unless such direction is given in the judgment, the fine shall be payable forthwith. Any
judgment providing for such an installment payment shall be in writing, with a copy being given to the
defendant and a copy being signed by the defendant acknowledging his receipt of the same. It is expressly
provided, however, that if the defendant has duly posted an appearance bond, appeal bond or cash escrow



deposit, the convicted party shall remain free pending the further disposition of his case.
(Code 1966, § 1-6.1; Code 1995, § 1-12)

Sec. 1-13. Miscellaneous ordinances and actions not affected by Code.

Nothing in this Code or the ordinance adopting this Code shall affect any of the following:

D)

)

3)
(4)
()

(6)
(7)
(8)

(9)
(10)

(11)

(12)

(13)
(14)
(15

(16)

Any offense or act committed or done or any penalty or forfeiture incurred or any contract or
right established or accruing before the effective date of such Code.

Any ordinance promising or guaranteeing the payment of money for the city, or authorizing the
issuance of any bonds of the city or any evidence of the city's indebtedness.

Any contract or obligation assumed by the city.
Any right or franchise granted by the city.

Any ordinance dedicating, naming, establishing, locating, relocating, opening, paving, widening,
vacating, etc., any street or public way in the city.

Any ordinance relating to municipal street maintenance agreements with the state.
Any ordinance establishing or prescribing grades for streets in the city.

Any appropriation ordinance or ordinance providing for the levy of taxes or for an annual
budget.

Any ordinance relating to local improvements and assessments therefor.
Any ordinance annexing territory to the city or discontinuing territory as a part of the city.

Any ordinance regulating subdivisions or dedicating or accepting any plat or subdivision in the
city.

Ordinances or resolutions prescribing traffic regulations for specific streets, such as ordinances
or resolutions designating one-way streets, no parking areas, stop intersections, intersections
where traffic is to be controlled by signals, etc.

Any ordinance relating to specific railroad companies or to specific railroad grade crossings.
Any emergency management plan adopted or approved by the council.

Any temporary or specia ordinance.

Any ordinance consistent with this Code establishing rates, fees, charges, etc.



(17)  Any ordinance concerning health benefits for city officers and employees.

All such ordinances and actions are hereby recognized as continuing in full force and effect to the same extent
asif set out at length in this Code.
(Code 1995, § 1-13; Ord. of 2-1-1966, § 3; Ord. No. 20000911, § 2, 9-11-2000)

Sec. 1-14 . Violations of Code or ordinance; culpable mental state.

@ In any prosecution filed under a provision of this Code or any ordinance of the city which
expressly requires proof that the actor engaged in conduct intentionally, knowingly, recklessly, or with criminal
negligence, then a person does not commit an offense unless he is shown to have engaged in such conduct as
the definition of the offense requires.

(b) Whenever in this Code or in any ordinance of the city an act or afailureto act is prohibited, or is
made or declared to be unlawful, or an offense, or a misdemeanor, and such provision does not expressly
require proof of a culpable mental state, proof of a culpable mental state is not required for conviction of such
offensg, it being the intent of the city council to dispense with the requirement of any culpable menta statein
prosecutions filed under such provisions of this Code and other ordinances of the city; provided, however, that
if such offenseis punishable by afine exceeding the amount authorized by V.T.C.A., Pena Code 812.23, a
person does not commit such offense unless he is shown to have recklessly engaged in such conduct as the
definition of the offense requires.

(© Proof of ahigher degree of culpability than that charged constitutes proof of the cul pability
charged.



Chapter 2

ADMINISTRATION*

* State Law References: Provisions and powers of Type A general law municipalities, V.T.C.A., Local Government Code §

51.011 -- 51.018; Type A municipality may adopt necessary ordinances not inconsistent with state law, V.T.C.A., Local Government
Code § 51.011; extraterritorial jurisdiction of municipalities, V.T.C.A., Local Government Code § 42.001 et seq.; municipal finances,
V.T.C.A., Loca Government Code ch. 101 et seq.; compensation of officers, V.T.C.A., Local Government Code § 141.001; open
meetings, V.T.C.A., Government Code ch. 551; open records, V.T.C.A., Government Code ch. 552.

Articlel. In General
Sec. 2-1. City to beatype A general law municipality.
Secs. 2-2--2-30. Reserved.

Articlell. City Council
Sec. 2-31. Consgtitutes gover ning body; composition; term.
Sec. 2-32. Special and standing committees.
Sec. 2-33. Mestings.
Sec. 2-34. Mayor protempore.
Sec. 2-35. Approval of minutes.
Secs. 2-36--2-60. Reserved.

Articlelll. Officersand Employees

Division 1. Generally
Sec. 2-61. City officers designated; election and appointment.
Sec. 2-62. Oath of office.
Sec. 2-63. Bond.
Secs. 2-64--2-85. Reserved.

Division 2. City Administrator
Sec. 2-86. Office created; salary; authority.
Sec. 2-87. Authority; duties.
Sec. 2-88. Monthly report to city council and mayor.
Sec. 2-89. Appointment to other offices.
Sec. 2-90. Termination by city council.
Secs. 2-91--2-110. Reserved.

Division 3. City Secretary
Sec. 2-111. Qualifications.
Sec. 2-112. Appointment; term of office.
Sec. 2-113. Officelocation.
Sec. 2-114. General duties.
Sec. 2-115. Duties as city accountant.
Sec. 2-116. Duty with respect to council meetings, minutes.
Sec. 2-117. Duties as office manager of the city office.
Sec. 2-118. Duties as personnel/human resour ce dir ector.
Secs. 2-119--2-135. Reserved.

Division 4. City Attorney
Sec. 2-136. Qualifications; appointment.
Sec. 2-137. Salary and fees.
Secs. 2-138--2-185. Reserved.



Division 5. Retirement
Sec. 2-186. Definitions.
Sec. 2-187. Member contributions.
Sec. 2-188. Authorization of updated service credits.
Sec. 2-189. Increasein retirement annuities.
Sec. 2-190. Dates of allowances and increases.
Secs. 2-191--2-210. Reserved.

ArticlelV. Finance
Sec. 2-211. Annual audit; financial statement.
Sec. 2-212. Auditor; qualifications.
Sec. 2-213. Notice of claims against city for damages.
Secs. 2-214--2-235. Reserved.

Article V. Records M anagement
Sec. 2-236. Definitions.
Sec. 2-237. Records of city; declaration; procedures.
Sec. 2-238. Municipal recor ds declared public property.
Sec. 2-239. Policy.
Sec. 2-240. Designation of records management officer.
Sec. 2-241. Recor ds management plan; development, approval, authority.
Sec. 2-242. Duties of recor ds management officer.
Sec. 2-243. Duties, responsibilities of department heads.
Sec. 2-244. Recor ds control schedules; development, approval, filing with state.
Sec. 2-245. | mplementation of recor ds control schedules; destruction of records under schedule.
Sec. 2-246. Destruction of unscheduled records.
Secs. 2-247--2-275. Reserved.

Article VI. Departments
Sec. 2-276. City department heads enumer ated.
Sec. 2-277. Chief of police.

ARTICLE I.
IN GENERAL
Sec. 2-1. City to be atype A general law municipality.
The city hereby adopts the provisions of state law relating to cities and towns as the law governing the

city in lieu of any existing charter of the city, and the city shall be known as the City of Woodville.

(Code 1966, § 2-1; Code 1995, § 2-1)
State Law References: Authority to change to type A general law municipality, V.T.C.A., Local Government Code § 6.011.

Secs. 2-2--2-30. Reserved.
ARTICLEII.
CITY COUNCIL*

* State Law References: Governing body, V.T.C.A., Local Government Code § 22.031 et seq.

Sec. 2-31. Constitutes governing body; composition; term.



The governing body of the city is and shall continue to be a city council consisting of amayor and five
aldermen elected from the city at large under the provisions of V.T.C.A., Local Government Code § 22.031(b),
with each alderman and the mayor being divided into two groups, with each group holding office for atwo-year
term, which overlaps the term of the other group, in accordance with V.T.C.A., Local Government Code 88
22.031(b), 22.034(c) and 22.035.

(Code 1966, § 2-21; Code 1995, § 2-31)

Sec. 2-32. Special and standing committees.

The specia and standing committees of the council shall be such as are or may be from time to time
provided for by resolution of the council, and their duties shall be as from time to time prescribed by the
council.

(Code 1966, § 2-22; Code 1995, § 2-32)

Sec. 2-33. Meetings.

The city council shall meet at 6:00 p.m. on the second Monday of each month in regular session, at the
city hall. At aspecial session of the council, no business shall be transacted except that for which the special
session was called.

(Code 1966, § 2-23; ; Code 1995, § 2-33; Ord. No. 20011008, 10-8-2001)
State Law References: Duty of council to hold regular meetings and procedure for calling special meetings, V.T.C.A., Local
Government Code § 22.038; quorum, V.T.C.A., Local Government Code § 22.039.

Sec. 2-34. Mayor protempore.

@ At each new council's first meeting or as soon as practicabl e, the council shall elect one alderman
to serve as mayor pro tempore for aterm of one year.

(b) If the mayor fails, is unable or refuses to act, the mayor pro tempore shall perform the mayor's
duties and is entitled to receive the fees and compensation prescribed for the mayor.

(© In case of the death, resignation or removal of the mayor, the mayor pro tempore shall discharge
his duties from the time of such death, resignation or removal, until a successor is elected and qualified.
(Code 1966, § 2-5; Code 1995, § 2-34)

State Law References: Similar provisions, V.T.C.A., Local Government Code § 22.037.
Sec. 2-35. Approval of minutes.
The minutes of the previous regular meeting of the council shall be read and approved at the next regular
meeting.
(Code 1966, § 2-27; Code 1995, § 2-35)
State Law References: Rules of proceedings, V.T.C.A., Local Government Code § 22.038(c).
Secs. 2-36--2-60. Reserved.

ARTICLE I1I.



OFFICERSAND EMPLOYEES*

* State Law References: Municipal officers, V.T.C.A., Local Government Code § 22.071 et seq.

DIVISION 1.
GENERALLY
Sec. 2-61. City officers designated; election and appointment.

In addition to the mayor and aldermen, the officers of the city shall be a secretary, an attorney, an
engineer, acity administrator, a health officer and such other officers as the council may from time to time
establish. The mayor and aldermen shall be elected by the people. All other officers shall be appointed by the
mayor by and with the consent of the city council.

(Code 1966, § 2-2; Code 1995, § 2-61)
State Law References: Designation of officers, V.T.C.A., Local Government Code § 22.071.

Sec. 2-62. Oath of office.

Every person elected by the electors of the city or appointed pursuant to section 2-61 to any city office
shall, before entering upon the duties of such office, take and subscribe the official oath prescribed in the
congtitution of this state, and the same shall be filed with the city secretary.

(Code 1966, § 2-3; Code 1995, § 2-62)
State Constitution References: Officia oath, art. XVI, § 1.
State Law References: Oath for elected or appointed officer, V.T.C.A., Loca Government Code § 22.005.

Sec. 2-63. Bond.

@ The chief of police and all members of the police department, the city secretary, all officers and
employees of the city whose duties involve the collection or handling of city funds, and all other officers and
employees designated by the city council shall give bond, with a surety company authorized to do businessin
the state as surety, in an amount set by the council from time to time, which bond shall be approved by the city
council. The premium on the bond shall be paid by the city.

(b) The bond required by this section shall be payable to the mayor and his successors in office and
shall be conditioned that the officer or employee giving the bond will faithfully perform all the duties of his
office that are or may be imposed upon him according to law and the ordinances of the city, and will comply
with al the lawful orders of the city council, and account for all city funds coming into his hands.

(Code 1966, § 2-4; Code 1995, § 2-63)
State Law References: Authority of city to require official bonds, V.T.C.A., Local Government Code § 22.072(c).

Secs. 2-64--2-85. Reserved.

DIVISION 2.



CITY ADMINISTRATOR
Sec. 2-86. Office created; salary; authority.

The office of city administrator is hereby created. The salary for such office shall be as determined
annually by the city council and as stated in an employment contract with specific individuals hired to serve by
the city as city administrator. The mayor shall supervise the conduct of the city administrator and shall cause
any negligence, carelessness or other violation of duties to be prosecuted and punished. The city administrator
shall serve at the will of council subject to any employment contract and shall hold office until his successor has
been appointed and qualified.

(Code 1995, § 2-86(a); Ord. No. 20041108-1, § 1, 11-08-2004)

Sec. 2-87. Authority; duties.
@ The city administrator shall be given the authority as follows:

Q) To bein charge of al city operations and to ensure that those responsible for the hiring, training
and discharge (when necessary) act properly and within the scope of their employment. If
necessary, the city administrator may, on his own initiative, perform any of the acts herein
delegated to department heads under his oversight. The city administrator shall not have
authority to countermand any such acts of the following city officers; the judge of the municipal
court, the city secretary and the city attorney.

2 To hire and employ consultants, contractors and professional s where necessary and where
provided for within the current budget of the city.

(©)) To assist the mayor in the preparation of a budget for the mayor to present to the city council
annually, such budget to be presented to the city council in September.

4) To expend funds of the city so long as the funds are provided in the current budget of the city
and to not exceed expenditures as budgeted for.

) To report monthly to the city council and the mayor on the operation of the city by providing a
monthly financial report comparing actual expenditures to the budget of the city.

(6) To prepare agendas of all meetings, both regular and called.

) To provide detailed information about each agenda item along with recommendations for
actions, ordinances, etc.

(b) The city administrator shall act, in addition to the above duties, as a public relations servant to
the citizens of the city.
(Code 1995, § 2-86(b), (c); Ord. No. 20041108-1, § 1, 11-08-2004; Ord. No. 20060313, § 1, 3-13-2006; Ord.
No. 20080811-2, § 1, 8-11-2008)

Sec. 2-88. Monthly report to city council and mayor.



The city administrator shall make a monthly report to the city council and mayor concerning the
operations of the city, including but not limited to areport concerning the sewer systems, street paving, park
maintenance, solid waste collection and disposal, and maintenance of city equipment and plant operations.
(Code 1995, § 2-86(d))

Sec. 2-89. Appointment to other offices.

The city administrator may be appointed to other offices such as city secretary.
(Code 1995, § 2-86(€))

Sec. 2-90. Termination by city council.

If the performance of the city administrator does not satisfy the city council, the city council does hereby
reserve the right to terminate employment of any individual as city administrator.
(Code 1995, § 2-86(f))

Secs. 2-91--2-110. Reserved.
DIVISION 3.

CITY SECRETARY*

*

State Law References: City secretary designated as officer of city, V.T.C.A., Local Government Code § 22.071(a); powers
and duties of city secretary, V.T.C.A., Local Government Code § 22.073; certification of secretaries, V.T.C.A., Local Government
Code § 22.074.

Sec. 2-111. Qualifications.

The city secretary shall be at least 18 years of age, of good character and shall possess such educational
qualifications as may be necessary, in the judgment of the city council, to properly discharge his duties.

(Code 1966, § 2-38; Code 1995, § 2-111)
State Law References: Age of mgjority, V.T.C.A., Civil Practice and Remedies Code ch. 129.

Sec. 2-112. Appointment; term of office.

The city secretary will be appointed by the mayor with the approval of the city council. The city
administrator shall supervise the conduct of the city secretary and shall cause any negligence, carelessness or
violation of duty to be prosecuted and punished. The city secretary shall serve at the will of city council, shall
receive such compensation as may be provided by the city council and shall hold office until his successor has
been appointed or qualified.

(Code 1966, § 2-39; Code 1995, § 2-112; Ord. No. 20041108-1, § 2 (2-112), 11-08-2004)

Sec. 2-113. Officelocation.

The city secretary shall have and keep his office in the city hall.



(Code 1966, § 2-40; Code 1995, § 2-113)
Sec. 2-114. General duties.
The city secretary shall do and perform all duties required of him by this Code and any other law,
ordinance, resolution or order of the city council.
(Code 1966, § 2-41; Code 1995, § 2-114)
Sec. 2-115. Duties as city accountant.
The city secretary shall be the general accountant for the city and be responsible for the methods of

bookkeeping used by the city and any of its departments.

(Code 1966, § 2-42; Code 1995, § 2-115)
State Law References: City secretary as general accountant, V.T.C.A., Local Government Code § 22.073(e).

Sec. 2-116. Duty with respect to council meetings, minutes.

It shall be the duty of the city secretary to attend every meeting of the council and keep accurate minutes
of the proceedings thereof in a book to be provided for that purpose and to carry out the duties required by
V.T.C.A., Local Government Code § 22.073.

(Code 1966, 88 2-26, 2-43; Code 1995, § 2-116)
Sec. 2-117. Duties as office manager of the city office.

It shall be the duty of the city secretary to bein charge of all city hall clerical employees and to hire,
train and discharge when necessary, those employees.

(Ord. No. 20080811-2, § 2, 8-11-2008)
Sec. 2-118. Duties as per sonnel/human resour ce dir ector.

The city secretary shall bein charge of all clerical matters relating to personnel, including, but not
limited to, employment applications, payroll and withholding, insurance, vacation, sick leave and worker's
compensation. The city secretary does not have the duty to hire, train or discharge any employee except those
placed under her supervision in section 2-117 above.

(Ord. No. 20080811-2, § 2, 8-11-2008)
Secs. 2-119--2-135. Reserved.
DIVISION 4.
CITY ATTORNEY*

* State Law References: City attorney designated as officer of city, V.T.C.A., Local Government Code § 22.071(a).

Sec. 2-136. Qualifications; appointment.



The city attorney shall be a duly licensed and practicing attorney and a member of the state bar of Texas.
The city attorney will be appointed by the mayor with the approval of the city council. The mayor shall
supervise the conduct of the city attorney and shall cause any negligence, carelessness or violation of duty to be
prosecuted and punished. The city attorney shall serve at the will of city council, shall receive such
compensation as may be provided by the city council and shall hold office until his successor has been
appointed or qualified.

(Code 1966, § 2-6; Code 1995, § 2-136; Ord. No. 20041108-1, § 3 (2-136), 11-08-2004)
State Law References: Eighty-eighth judicia district, V.T.C.A., Government Code § 24.190.

Sec. 2-137. Salary and fees.

The city attorney shall receive such salary as may be fixed by the city council, which salary shall be in
lieu of al fees. All fees earned by the city attorney and collected shall go into the general fund.

(Code 1966, § 2-7; Code 1995, § 2-137)
State Law References: Compensation and fees paid to city attorney, Vernon's Ann. C.C.P. art. 45.09.

Secs. 2-138--2-185. Reserved.
DIVISION 5.
RETIREMENT
Sec. 2-186. Definitions.

The following words, terms and phrases, when used in this division, shall have the meanings ascribed to
them in this section, except where the context clearly indicates a different meaning:

System means the Texas Municipal Retirement System.
(Code 1995, § 2-186; Ord. of 9-12-1994(1), § 1)

Sec. 2-187. Member contributions.

All employees of the city who are members of the Texas Municipal Retirement System shall make
deposits to the system at the rate of seven percent of their individua earnings.

(Code 1995, § 2-187; Ord. of 9—12-1994(1), 8 1; Ord. No. 20060911-3, § 1, 9-11-2006)
State L aw Refer ences. Member contributions, V. T.C.A., Government Code § 855.401.

Sec. 2-188. Authorization of updated service credits.

€) On the terms and conditions set out in V.T.C.A., Government Code 88 853.401--853.404, as
amended, each member of the Texas Municipa Retirement System who has current service credit or prior
service credit in the system in force and effect on January 1 of the calendar year preceding such allowance, by
reason of service in the employment of the city, and on such date had at least 36 months of credited service with
the system, shall be and is hereby allowed updated service credit (as that term isdefined in V.T.C.A.,
Government Code § 853.402(d)).

(b) On the terms and conditions set out in V.T.C.A., Government Code 8 853.601, any member of



the system who is eligible for updated service credits on the basis of service with this city, who has unforfeited
credit for prior service and/or current service with another participating municipality or municipalities by reason
of previous service, and was a contributing member on January 1 of the calendar year preceding such
allowance, shall be credited with updated service credits pursuant to, calculated in accordance with, and subject
to adjustment as set forth in V.T.C.A., Government Code § 853.601, both asto the initial grant under this
section and all future grants under this section.

(© The updated service credit hereby alowed and provided for shall be 100 percent of the base
updated service credit of the member (calculated as provided in V.T.C.A., Government Code § 853.402(c)).

(d) Each updated service credit alowed under this section shall replace any updated service credit,
prior service credit, special prior service credit, or antecedent service credit previously authorized for part of the
same service.

(e In accordance with the provisions of V.T.C.A., Government Code § 853.401(c), the deposits
required to be made to the system by employees of the severa participating departments on account of current
service shall be calculated from and after January 1, 1995, on the full amount of such person's compensation as
an employee of the city.

(Code 1995, § 2-188; Ord. of 9-12-1994(1), § 1)

Sec. 2-189. Increasein retirement annuities.

@ On terms and conditions set out in V. T.C.A., Government Code § 854.203, the city hereby elects
to allow and to provide for payment of the increases below stated in monthly benefits payable by the system to
retired employees and to beneficiaries of deceased employees of the city under current service annuities and
prior service annuities arising from service by such employees to the city. An annuity increased under this
section replaces any annuity or increased annuity previously granted to the same person.

(b) The amount of the annuity increase under this section is computed as the sum of the prior service
and current service annuities on the effective date of retirement of the person on whose service the annuities are
based, multiplied by 70 percent of the percentage change in Consumer Price Index for All Urban Consumers,
published by the Bureau of Labor Statistics of the United States Department of Labor from December of the
year immediately preceding the effective date of the person's retirement to December 1993.

(c) Anincrease in an annuity that was reduced because of an option selection is reducible in the
same proportion and in the same manner that the original annuity was reduced.

(d) The amount by which an increase under this section exceeds al previously granted increases to
an annuitant is payable as a prior service annuity, is an obligation of the city's account in the municipality
accumulation fund, and is subject to reduction under V.T.C.A., Government Code § 855.308(f).

(e If a computation under this section does not result in an increase in the amount of an annuity, the
amount of the annuity will not be changed under this section.
(Code 1995, § 2-189; Ord. of 9-12-1994(1), 8§ 2)

Sec. 2-190. Dates of allowances and increases.



Theinitia allowance of updated service credit and increase in retirement annuities shall be effective on
January 1, 1995, subject to approval by the board of trustees of the system. An allowance of updated service
credits and an increase in retirement annuities shall be made on January 1 of each subsequent year until this
division ceasesto bein effect under V.T.C.A., Government Code 8§ 853.404(e), provided that, as to such
subsequent year, the actuary for the system has made the determination set forth in V.T.C.A., Government Code
8§ 853.404(d).

(Code 1995, § 2-190; Ord. of 9-12-1994(1), 8§ 3)

Secs. 2-191--2-210. Reserved.
ARTICLE IV.
FINANCE
Sec. 2-211. Annual audit; financial statement.

The city shall haveits records and accounts audited annually and shall have an annual financial
statement prepared based on the audit.

(Code 1966, § 2-9; Code 1995, § 2-211)
State Law References: Similar provisions, V.T.C.A., Local Government Code § 103.001.

Sec. 2-212. Auditor; qualifications.

If the city's records and accounts are not audited annually by a person prescribed by statute or by a
person in the regular employ of the city, the city shall employ at its own expense a certified public accountant
who islicensed in this state or a public accountant who holds a permit to practice from the state board of public
accountancy to conduct the audit and to prepare the annual financial statement.

(Code 1966, § 2-9; Code 1995, § 2-212)
State Law References: Similar provisions, V.T.C.A., Local Government Code § 103.002.

Sec. 2-213. Notice of claims against city for damages.

@ Before the city shall be liable for damages for the death of or personal injury to any person or for
damage to or destruction of property of any kind, which does not constitute ataking or damaging of property
under article I, section 17, Constitution of Texas, the person injured, if living, or his representatives, if dead, or
the owner of the property damaged or destroyed shall give the mayor or city secretary notice in writing of such
death, injury, damage or destruction, duly verified by affidavit, within six months after the same has been
sustained, stating specifically in such written notice when, where and how the death, injury, damage or
destruction occurred, and the apparent extent of any such injury, the amount of damages sustained, the actua
residence of the claimant by street and number at the date the claim is presented, the actual residence of such
clamant for six months immediately preceding the occurrence of the death, injury, damage or destruction, and
the names and addresses of al witnesses upon whom it isrelied to establish the claim for damages. The failure
to so notify the mayor or city secretary within the time and manner specified in this section shall exonerate,
excuse and exempt the city from any liability whatsoever. No act of any officer or employee of the city shall
waive compliance, or stop the city from requiring compliance, with the provisions of this section as to notice,
but such provisions may be waived by resolution of the city council, made and passed before the expiration of



the six-month period provided for in this section, and evidenced by the minutes of the council.

(b) The notice requirements provided by subsection (@) do not apply if the city has actual notice that
death has occurred, that the claimant has received some injury or that the claimant's property has been damaged.

(Code 1966, § 2-10; Code 1995, § 2-213)
State Law References: Notice of claim against city, V.T.C.A., Civil Practice and Remedies Code § 101.101.

Secs. 2-214--2-235. Reserved.
ARTICLE V.

RECORDS MANAGEMENT*

* State Law References: Preservation and management of local government records, V.T.C.A., Government Code § 441.151

et seg.; Local Government Records Act, V.T.C.A., Local Government Code § 201.001 et seq.; municipal records management,
V.T.C.A., Loca Government Code § 203.021 et seq.

Sec. 2-236. Definitions.

The following words, terms and phrases, when used in this article, shall have the meanings ascribed to
them in this section, except where the context clearly indicates a different meaning:

Department head means the officer who by ordinance or administrative policy isin charge of an office
of the city that creates or receives records.

Director and librarian means the executive and administrative officer of the Texas State Library and
Archives Commission.

Essential record means any record of the city necessary to the resumption of continuation of its
operations in an emergency or disaster, to the recreation of itslegal and financia status, or to the protection and
fulfillment of obligations to the people of the state.

Permanent record means any record of the city for which the retention period on arecords control
scheduleis given as permanent.

Records control schedule means a document prepared by or under the authority of the records
management officer listing the records maintained by the city, their retention periods and other records
disposition information that the records management program may require.

Records management means the application of management techniques to the creation, use,
mai ntenance, retention, preservation and disposal of records for the purposes of reducing the costs and
improving the efficiency of recordkeeping. The term includes the development of records control schedules, the
management of filing and information retrieval systems, the protection of essential and permanent records, the
economical and space-effective storage of inactive records, control over the creation and distribution of forms,
reports and correspondence, and the management of micrographics and el ectronic and other records storage
systems.



Records management officer means the person designated in section 2-240.
Records management plan means the plan devel oped under section 2-241.

Retention period means the minimum time that must pass after the creation, recording or receipt of a
record, or the fulfillment of certain actions associated with arecord, before it is eligible for destruction.
(Code 1995, § 2-236; Ord. No. 93-1, § 2, 8-9-1993)

State Law References: Definitions pertaining to local government records, V.T.C.A., Local Government Code § 201.003,
and V.T.C.A., Government Code § 441.151.

Sec. 2-237. Records of city; declaration; procedures.

@ All documents, papers, letters, books, maps, photographs, sound or video recordings, microfilm,
magnetic tape, electronic media or other information recording media, regardless of physical form or
characteristic and regardless of whether public access to them is open or restricted under the laws of the state,
created or received by the city or any of its officers or employees pursuant to law, including an ordinance, or in
the transaction of public business are hereby declared to be the records of the city and shall be created,
maintained and disposed of in accordance with the provisions of this article or procedures authorized by it and
in no other manner.

(b) Subsection (a) of this section shall not include:

Q) Extraidentical copies of documents created only for convenience of reference or research by
officers or employees of the city.

2 Notes, journals, diaries and similar documents created by an officer or employee of the city for
the officer's or employee's personal convenience.

(©)) Blank forms.
4 Stocks of publications.
(5)  Library and museum materials acquired solely for the purposes of reference or display.

(6) Copies of documents in any media furnished to members of the public to which they are entitled
under V.T.C.A., Government Code ch. 552, or other state |aw.
(Code 1995, § 2-237; Ord. No. 93-1, § 1, 8-9-1993)
State Law References: "Loca government record” defined, V.T.C.A., Local Government Code § 201.003(8).

Sec. 2-238. Municipal records declared public property.

All municipal records as defined in section 2-237 are hereby declared to be the property of the city. No
municipal official or employee has, by virtue of his position, any personal or property right to such records even
though he may have developed or compiled them. The unauthorized destruction, removal from files or use of
such records is prohibited.

(Code 1995, § 2-238; Ord. No. 93-1, § 3, 8-9-1993)



State Law References: Declaration of local government records as public property, V.T.C.A., Local Government Code §
201.005.

Sec. 2-239. Policy.

It is hereby declared to be the policy of the city to provide for efficient, economical and effective
controls over the creation, distribution, organization, maintenance, use and disposition of al municipal records
through a comprehensive system of integrated procedures for their management from creation to ultimate
disposition consistent with the requirements of the Local Government Records Act (V.T.C.A., Loca
Government Code § 201.001 et seq.) and accepted records management practice.

(Code 1995, § 2-239; Ord. No. 93-1, § 4, 8-9-1993)
State Law References: Purpose of Local Government Records Act, V.T.C.A., Local Government Code § 201.002.

Sec. 2-240. Designation of records management officer.

The city secretary and the successive holders of the office shall serve as records management officer for
the city. As provided by state law, each successive holder of the office shall file his name with the director and
librarian within 30 days of the initial designation or of taking up the office, as applicable.

(Code 1995, § 2-240; Ord. No. 93-1, § 5, 8-9-1993)

State Law References: Designation of records management officer, V.T.C.A., Local Government Code § 203.025.
Sec. 2-241. Records management plan; development, approval, authority.

@ The records management officer shall develop a records management plan for the city for
submission to the city council. The plan must contain policies and procedures designed to reduce the costs and
improve the efficiency of recordkeeping, to adequately protect the essential records of the city, and to properly
preserve those records of the city that are of historical value. The plan must be designed to enable the records
management officer to effectively carry out his duties prescribed by state law and this article.

(b) Once approved by the city council the records management plan shall be binding on all offices,
departments, divisions, programs, commissions, bureaus, boards, committees or similar entities of the city and
records shall be created, maintained, stored, microfilmed or disposed of in accordance with the plan.

(c) State law relating to the duties, other responsibilities or recordkeeping requirements of a
department head do not exempt the department head or the records in the department head's care from the
application of this article and the records management plan adopted under it and may not be used by the
department head as a basis for refusal to participate in the records management program of the city.
(Code 1995, § 2-241; Ord. No. 93-1, § 6, 8-9-1993)

State Law References: Custodians of records required to participate in records management program, V.T.C.A., Local
Government Code § 203.022(b); records management program to be established, V.T.C.A., Local Government Code § 203.026.

Sec. 2-242. Duties of records management officer.
In addition to other duties assigned in this article or by law, the records management officer shall:

Q) Administer the records management program and provide assistance to department headsin its
implementation.



2 Plan, formulate and prescribe records disposition policies, systems, standards and procedures.

3 In cooperation with department heads identify essential records and establish a disaster plan for
each municipal office and department to ensure maximum availability of the recordsin 